
Joining a WebEx Session: The Basics 

For assistance email daniel.grigat@albertainnovates.ca or call 780-427-5727 ext. 227 

 

Step 1: On the day of the webconference, go to https://aihs.webex.com 

Step 2: Click on the webconference you wish to join. Any sessions offered that day will be found 
in the center of the screen. Note: If it is not the day of your session, you can find it under the 
“Upcoming” tab. 

 

Step 3: Enter your name and email address and then click “Join Now” 
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Step 4: You will come to the screen below where you will be prompted to access the WebEx software. 
The simplest option is to select “Click Here” at the bottom of the screen, and then to select “Run” on 
any dialogue box that appears. 

 

Step 5: The final step is to set up your audio. The audio box below will automatically pop up on your 
screen when you join the session. From the drop down menu select “I will call in”, and then use 
the phone number, meeting code, and attendee ID that is provided. 
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