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Health Research Transfer Network of Alberta
Application for Member Sponsorship to Attend KT Training
Program Description

The Member Sponsorship program is available to Alberta-based members of the RTNA to support travel, registration, and expenses to attend conferences, workshops, and other meetings related to the theory and practice of knowledge translation. 
About the RTNA
The Health Research Transfer Network of Alberta (RTNA) is a province-wide network that undertakes activities to strengthen the flow of knowledge between researchers, practitioners, patients, and policy makers. This transfer of knowledge supports informed research, policies, and practices that lead to better health outcomes for Albertans. 
The RTNA aims to:
· Build capacity of health professionals and researchers to engage in knowledge translation (KT);
· Foster partnerships and mentorships to contribute to KT;
· Exchange knowledge and expertise on KT with provincial and national organizations;
· Create a network of leaders and emerging leaders engaged in KT.
One of the ways in which we support these goals is by sponsoring members to attend provincial and national conferences and workshops related to KT.
To join the RTNA visit http://www.ahfmr.ab.ca/rtna/benefits.php 
Funding Availability

· Maximum of $1500 CAD per application;
· Applications will be accepted between May 1, 2011 and February 15, 2012;
· Application approvals will be staggered to ensure funding availability throughout the year;
· Funds will be released after the conference, workshop, or meeting has taken place and an expense form has been received with original receipts. No Exceptions.
Funding Eligibility
· The applicant must be an Alberta-based member of the RTNA at the time of application;
· The applicant may receive a maximum of one member sponsorship per fiscal year (April 1 – March 31);
· The applicant must clearly articulate the relevance of the conference, workshop, or meeting to the theory and/or practice of knowledge translation;
· The applicant must clearly articulate how participation in the conference, workshop, or meeting will contribute to improving the practice of knowledge translation within their work;
· The applicant must include a supporting letter from their supervisor specifying (a) support for the applicant’s attendance at the conference, workshop or meeting as employer paid work time, (b) organizational support for knowledge translation.
Selection Criteria

Applications will be reviewed by Alberta Innovates – Health Solutions (AIHS). AIHS has the sole authority to approve or reject applications. AIHS may, at its own discretion, delegate application review to an external committee.
Approval of funding requests will be based upon the following criteria:

· Application meets the funding eligibility requirements;
· Sufficient funding is available for the duration of the fiscal year;
· Approved applicants represent geographical diversity within Alberta;
· Approved applicants represent a diversity of sectors (research, practice, policy) and perspectives.
Deliverables of Funded Applicants
Approved applicants are required to provide the following deliverables as a condition of funding:

· A detailed expense form including original receipts;

· A conference, workshop, or meeting report of no less than 350 words to be posted publically on the RTNA blog; Additional dissemination may be requested at a later time;
· Participation and contribution to the evaluation of the RTNA Member Sponsorship program. This may include, but is not limited to, completion of an evaluation survey, participation in an interview, or provision of additional information as required to assess progress and results.

Sponsorship Application
Sponsorship applications should be submitted electronically to carol.campbell@albertainnovates.ca
. 

1. Personal Information

	Full Name
	

	Organization
	

	Position
	

	Email Address
	

	Phone Number
	

	City or Town of Residence
	


2. Affiliation with Alberta Innovates – Health Solutions

Please state whether you receive any funding from Alberta Innovates – Health Solutions, funded by the Alberta Heritage Foundation for Medical Research Endowment Fund. Such funding may include the Independent Investigator Award, Interdisciplinary Team Grant, Knowledge Translation/Innovation Research Grant, or any other AHFMR/AIHS funded program.
3. Conference, Workshop, or Meeting Information

a. Provide the name, date, and location of the event.
b. Attach the event description, program, or other available materials.
4. Professional Importance of Knowledge Translation

Describe, in a maximum of one page, how your role at work deals with knowledge translation and how the skills learned from the conference will be applied to your work. 

5. Supervisor Approval
Please attach a brief letter from your supervisor supporting your application for sponsorship. This letter should specify (a) that your attendance at the conference, workshop, or meeting will be supported as employer paid work time, and that (b) your organization supports the practice of knowledge translation.
6. Detailed Budget

The maximum sponsorship amount is $1500 CAD. Please specify any expenses that will be assumed by the applicant or their organization.

Eligible Expenses: Registration Fees (at the early bird rate where applicable); Travel (airfare, bus, taxi, personal vehicle allowance $0.505/km); Accommodations; Meals; Miscellaneous. Alcoholic drinks are not eligible as an expense.
There is no per diem for expenses. All expenses must be accompanied by an original receipt. 
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